
FAIR HOUSING/EQUAL OPPORTUNITY 

All grantees of Tennessee Community Development Block Grant funds are required to 
comply with the Civil Rights requirements of Title I of the Housing and Community 
Development Act and the Fair Housing Law.  Grantees must demonstrate compliance 
with the following four requirements contained in the Housing and Community 
Development Act. 

n Affirmative steps to promote fair and equal access to housing must be  
 taken, regardless of the type of grant. 

o Equal opportunities must be afforded to all persons. 

p No person shall be excluded or denied program benefits on the basis of  
 race, color, religion, sex, national origin, age or disability. 

q Minority and female-owned businesses must be informed of grant  
 funded contracts.  Affirmative steps must be taken to assure this. 

r To the greatest extent feasible, Section 3 resident and business concerns 
 should be given preference in employment, training, and contracting. 

It is not difficult to comply with Fair Housing/Equal Opportunity requirements.  Grantees 
need to set up a good recordkeeping system and start work on Equal Opportunity/Fair 
Housing activities early, not at the end of the project. 

The activities which you must perform in order to comply with Fair Housing/Equal 
Opportunity requirements include the following: 

   Discussed Corresponding 
  Activity on Page Exhibit # 

 � Fair Housing Activity 1-8 C-1, C-5, C-6, C-7 

 � Relocation Documentation 11  

 � Equal Opportunity Language in Contracts 53 & 65 C-10, C-15 

 � Equal Opportunity Employer Policy 12 C-12, C-13 

 � Section 3 Requirements 9 C-9, C-11 

 � Section 504 13-14  

 � Minority/Female Contractor Involvement 14-15 C-16, C-17 

 � Contractor/Subcontractor Activity Reports 13 C-14 



FAIR HOUSING LAW 

Title VIII of the Civil Rights Act of 1968 prohibits discrimination in the sale, rental, and 
financing of dwellings based on: 

� Color 
� Religion 
� Sex 
� National Origin 

The Fair Housing Amendments Act of 1988, which became effective March 12, 1989, 
expands the coverage of Title VIII to: 

1. Prohibit discrimination in housing on the basis of: 

� Disability 
� Familial Status 

2. Strengthen the administrative enforcement provisions of Title VIII. 

3. Provide for the award of monetary damages where discriminatory housing
practices are found. 

The following actions are considered to be discriminatory under the Fair Housing 
Law: 

� Refusing to sell, rent, deal, or negotiate with any person. 

� Discriminating in terms or conditions for buying or renting. 

� Advertising that housing is available only to persons of a certain race, 
color, religion, sex, national origin, or of a specific family size. 

� Denying that housing is available for inspection, sale or rent when it 
really is available. 

� "Blockbusting" - persuading owners to sell or rent housing by telling them 
that minority groups are moving into the neighborhood. 

� Denying or making different terms or conditions for home loans by 
commercial lenders, such as banks, savings and loans, and insurance 
companies. 

� Denying to anyone the use of or participation in any real estate 
services, such as broker organizations, multiple-listing services or other 
facilities related to the selling and renting of housing. 

� Refusing to allow reasonable accommodation to be made for a person 
with disabilities. 



FAIR HOUSING ACTIVITIES 

As a recipient of Community Development Block Grant funds, you are required to 
affirmatively further fair housing.  You must do some activity that will let people in your 
community know what fair housing is and that it is illegal to deny those rights to citizens 
of your community. 

A memorandum was issued from HUD, stating that state and local jurisdictions should 
update their Analysis of Impediments to Fair Housing Choices (AI).  The purpose is to 
remind the jurisdictions to reflect on the current fair housing situations in their 
communities. 

Beginning in FY 2005 and each of the following years, all funded jurisdictions will be 
required to submit an updated Analysis to Impediment, if one has not previously been 
submitted. 

The funded jurisdictions will be responsible for submitting the updated Analysis to 
Impediment but must include countywide data and input from all county and city officials 
within the county. 

A Fair Housing plan will require:  an Analysis of Impediments to fair housing, and 
actions to correct any impediments found, or, where no impediments are found, planned 
activities to maintain the fair housing environment.  Jurisdictions must look for fair 
housing impediments in such areas as sales or rentals, brokerage services, financial 
assistance, public and administrative policies, zoning ordinances and tenant selection. 

STEP BY STEP INSTRUCTION FOR COMPLETING A FAIR HOUSING 
PLAN 

A Fair Housing Plan will require:  an Analysis of Impediments to Fair Housing Choice 
AND a list of actions to correct any impediments found; or, where no impediments are 
found, a list of planned activities to maintain the fair housing environment.  NOTE:  This 
is not an activity for the administrator alone; this requires the involvement of the County 
Mayor and the City Mayors within that county. 

IMPEDIMENTS To Fair Housing Choice are any actions, omissions, or decisions which 
restrict housing choices or the availability of housing choices because of race, color, 
religion, sex, national origin, familial status, or disability. 

FAIR HOUSING CHOICE means the ability of persons of similar income levels to have 
available to them the same housing choices regardless of race, color, religion, sex, 
national origin, familial status, or disability. 

 

 

STEP 1. A public meeting should be conducted.  Prior to its scheduling, contact the
County Mayor and the City Mayors in that county to decide on the best time
and place for the meeting. 



STEP 2. Publish the announcement (C-2) of the meeting in a newspaper with a county
wide circulation.  Be sure to include a nondiscrimination statement and the
name of the person to contact for any disability special accommodations that
may be needed.  (Place a copy of this newspaper announcement in the file.)

STEP 3. Mail letters of invitation to all interested parties including real estate
agencies, rental management companies, landlords, financial institutions,
insurance companies, public housing authorities, racial minority groups or 
individuals, churches, public service agencies, senior citizens organizations
or centers, disabled individuals or organizations, members of all governing
bodies having a voice in the administration or policy decisions in zoning 
and/or other housing issues.  (Copies of these letters should be placed in the
file.) 

STEP 4. The Jurisdiction Background Data forms should be completed prior to the
public meeting.  Most of this information can be retrieved from the Internet
address  www.factfinder.census.gov.  Start (left-hand side of the page) by 
clicking on the Fact Sheet, People, Housing or Data Sets (use only SF-1 or 
SF-2 100% data) all sites have relative information. 

STEP 5. On the day of the public meeting, provide blank copies of the sign-in sheet 
(C-3). 

STEP 6. Shortly after the public meeting, send a copy of the memorandum (C-4) to 
the Tennessee Human Rights Commission requesting information on
complaints filed by anyone from your county.  This information should be 
included in the Analysis. 

STEP 7. Schedule a meeting with the elected officials to discuss the issues expressed
at the public meeting, to identify any impediments to fair housing choices, to
review the activity examples and decide on short term goals (activities to be
completed this year) and long term goals (activities to do over the next five
years) that address the identified impediments or ways to educate the public
about fair housing issues. 

STEP 8. When the Analysis of Impediments has been completed, the County Mayor
and all the City Mayors within the county’s jurisdiction should review the final
report and sign it.  Each signature represents that person’s commitment to
the implementation of the plan. 

STEP 9. Keep the original analysis in the County Fair Housing file, place a copy in
each of the jurisdictional files, and send a copy to Program Management. 

STEP 10. Complete a fair housing activity that was described in the short term goals of
the Analysis for this year. 

INSTRUCTIONS FOR ANALYSIS OF IMPEDIMENTS 

In developing the analysis of impediments, the jurisdiction should consult with those 
groups who represent special interests, such as disabled or disability commissions, civil 
rights commissions, low to moderate income representative groups , and those who are 

http://www.factfinder.census.gov/


active in the housing arena such as fair housing organizations, tenants' rights 
organizations, and housing advocacy groups to assure that the needs of all citizens are 
addressed in the analysis.  Members of the real estate, banking, insurance communities 
and landlords should also be included. 

The following are suggested topics for discussion to be used to obtain information 
needed for the analysis and promotion of constructive dialogue within the task force: 

� Information on relevant public policies/practices regarding zoning and 
building codes and the impact, if any, on the achievement of fair housing 
choice. 

� Information on institutional practices in the real estate community as it relates 
to buying, selling, and house rentals that may affect the achievement of fair 
housing choice within a jurisdiction, i.e., housing loan/rental application 
procedure, forms used, residential residency requirements, approval 
procedure for loans and insurance, types of advertising used by the real 
estate and lending industry, types of real estate multiple listing services, 
factors used in home appraisals, and locations of mortgage loan approvals 
by race, ethnicity, gender, etc. 

� Information on the nature and extent of fair housing complaints, violations or 
suits against the jurisdiction. 

� Information on the degree of segregation, incidents of racial violence.  Also, 
information on any CDBG contract conditions placed by HUD on the 
jurisdiction or any failure of the jurisdiction to comply with its fair housing 
certification. 

GENERAL SUMMARY OF ANALYSIS 

A. What was the source of the data collected, newspaper, other media,
U.S. Census, and if a task force meeting was held, who was present?

B. If any money was spent to obtain the information needed to complete
this analysis, where did it come from? 

C. What problems were found? 

D. What actions will be taken to correct the problems? 



JURISDICTION BACKGROUND DATA 

A. Demographic Area 

� Actual number and percentage of persons in the grantee's jurisdiction 
by race, color, sex, national origin, age, disability, and familial status.

� Data available from the latest Census or community surveys. 

B. Income characteristics/employment and transportation profile 

� Income characteristics, i.e., median income of households by 
race, color, sex, national origin, age, disability, and familial status.

� Listing of employers, by type, and the number of people 
employed, by salary bands and racial group, gender, etc. 

� Comparison of race and income by neighborhoods within 
grantee's jurisdiction. 

� Listing of major forms of transportation.  Identification of access to 
adjacent job centers. 

� Data available from the latest Census, local planning and 
transportation offices, major employers, and private surveys. 

C. Housing profile 

� Total number of housing units in the grantee's jurisdiction noting 
type (multi-family/single-family), cost, condition of housing, level of 
accessibility and whether occupied or vacant.  Identification of 
vacancy rate. 

� Data available from the latest Census, local planning office, local 
housing agency and private surveys. 

D. Maps 

� You can prepare one map, one map with overlays, or several 
maps (remember this is to help you in evaluating any problems in 
your jurisdiction.)  Include all of the following information: 
-  Location of housing for persons with disabilities (i.e., group 
   homes, independent living complex, etc.) 
-  Racial housing patterns 
-  Housing costs and vacancy rates 
-  Location of proposed housing, including price range,  
   subsidized or private 
-  Location of industrial and commercial development and area 
   expecting to undergo revitalization 
-  Location of major employers and mass transportation routes 
-  Areas of minority displacement 
-  Central business district 

When the Analysis to Impediments (Exhibit C-1) is completed, a copy must be sent to 
the Program Management Office. 



ACTIONS TO AFFIRMATIVELY FURTHER FAIR HOUSING 

The following are actions which might be appropriate in overcoming some identified 
impediments to fair housing choice in Block Grant communities.  Fair housing actions, 
however, are not limited to those on this list. 

� Promote efforts to enact substantially equivalent fair housing laws; 

� Undertake fair housing enforcement, i.e., complaint processing activity; 

� Provide funds to enforce local fair housing laws; 

� Through letters signed by the chief elected official, encourage those in the 
business of renting, selling or financing of housing to adhere fully to the 
Federal Fair Housing Act and HUD's Advertising Guidelines; 

� Participate in voluntary partnerships developed with public and private 
organizations to help achieve the goal of fair housing choice; 

� Contract with private organizations to bring about increased awareness of 
fair housing issues or otherwise address impediments to fair housing choice; 

� Fund activities that assist in remedying segregation in the recipient's 
jurisdiction; 

� Encourage real estate industry groups to participate in the Voluntary 
Affirmative Marketing Agreement Program; 

� Sponsor fair housing poster contests, speech contests, and writing contests, 
in schools during April - National Fair Housing month; 

� Display fair housing exhibits at local shopping malls, fairs, exhibitions, etc.; 

� Provide CDBG financial and technical support to help create private fair 
housing groups in those localities where such agencies do not exist; 

� Work actively with existing entities (public or private nonprofit) whose goal is 
to further fair housing; 

� Develop a local government-wide list of both public and private housing - 
accessible to persons with disabilities; 

� Set aside funds to be used specifically for fair housing purposes; 

� Provide counseling services to persons seeking housing in locations outside 
areas of minority and low-income concentration; 

� Provide minorities the opportunity to occupy assisted housing outside areas 
of minority and low-income concentration; 



� Fund or sponsor administrative activities designed to further fair housing; 

� Fund or sponsor education and outreach programs designed to inform 
citizens about housing opportunities throughout the community; 

� Encourage the local housing provider groups to participate in voluntary 
affirmative marketing programs; 

� Develop local compliance and monitoring processes to insure that builders 
and developers who are securing building permits affirmatively market 
housing; 

� Advertise the benefits of an open community; 

� Those activities associated with providing housing, housing services or 
housing related facilities, are as follows: 

1. A housing loan/grant program where affirmative measures are taken to 
provide housing opportunities for minorities outside areas of minority 
concentration, thereby providing housing choice; 

2. Displaying of Fair Housing Posters in the office(s) taking the housing 
loan/grant applications; 

3. Advertising the housing loan/grant program in accordance with HUD's 
fair housing advertising guideline regulations; 

4. Locating assisted units in a broad range of locations and not 
concentrating them in minority neighborhoods; 

5. Illustrating minority occupancy of assisted housing inside and outside 
areas of minority concentration; 

6. Providing marketing, legal planning, counseling or other administrative 
actions funded or sponsored by the grantee to further, or have the effect 
of furthering, fair housing; and 

7. Using community development funds for fair housing activities or 
allocating community development funds to fair housing organizations. 



SECTION 3 REQUIREMENTS 

Section 3 is a provision of the Housing and Urban Development Act of 1968 which 
requires that programs of direct financial assistance administrated by HUD provide, to 
the greatest extent feasible, opportunities for job training and employment to lower 
income residents.  Further, to the greatest extent feasible, contracts in connection with 
these projects are to be awarded to Section 3 business concerns. 

Section 3 does not require the creation of economic opportunities for low and very low 
income persons simply for the sake of creating economic opportunities. 

Section 3 requirements apply to any Grantee who receives a grant of $200,000 or more 
and to contractors whose contract is $100,000 or more.  Section 3 requirements are 
triggered by the need for hiring new employees or for additional training needed to 
upgrade present employees because of this project. 

Section 3 Area Resident - Any low income individual residing within the Section 3 area. 

Section 3 Area - For the purpose of training and employment, it is the jurisdictional area 
of the local government in which the project is located.  For the purpose of contracting, 
the Section 3 area is the county in which the project is located. 

Section 3 Business Concern - A business which is 51% or more owned by Section 3 
residents; or whose permanent full-time employees include persons at least 30 percent 
of whom are currently Section 3 residents, or who, within three years of the date of 
employment with the business concern were Section 3 residents. 

Section 3 recipients (State, unit of local government, or contractor) must include the 
Section 3 clause (Exhibit C-10) in all contracts awarded. 

The Section 3 regulations established thresholds and goals.  These goals are not 
statutory as such, but, in the interests of efficient program administration "constitute a 
'safe harbor' for compliance with Section 3."  The training and employment goals are 30 
percent of the aggregate number of new hires for each fiscal year.  For Section 3 
contracts, each covered contract or activity is to commit to Section 3 business concerns 
at least 10 percent of the total dollar amount of all covered contracts for building trades 
work arising in connection with the covered activity, and at least 3 percent of the total 
dollar amount of all other covered contracts. 



All applicable grantees must prepare and keep a Section 3 file.  To fulfill this 
requirement, the following tasks must be completed: 

1. Complete Section 3 questionnaire (Exhibit C-9) and place in file. 

2. Insert LMI threshold for grantee into the file. 

3. Document all outreach efforts to recruit Section 3 residents or business
concerns including efforts of the contractor as well as the grantee.  The
grantee or contractor's outreach may include the following: 

-  Advertising in the newspaper or other local media; 

-  Contacting area churches, labor unions, distributing flyers, etc.; 

-  Informing resident groups such as PHA resident councils; 

-  Holding workshops to assist Section 3 residents in completing applications 
   for employment and training; and 

-  Identifying the businesses within the area and informing them of the  
   upcoming opportunities. 
 

4. Maintain a list of all Section 3 business concerns that the grantee or the
contractor hired. 

5. Maintain a list of all Section 3 employees hired or trained specifically for this 
project by the grantee or contractor/subcontractor. 

6. Complete form HUD-60002 (Exhibit C-11) and submit with the close-out 
package at the end of the project. 

7. Post Policy of Non-Discrimination (Exhibit C-13). 

 

HOUSING DISCRIMINATION COMPLAINT PROCEDURE 

You should provide assistance in cases of alleged housing discrimination.  You need 
not become a prosecutor, but you should assist with the displacee's claims of 
discrimination. 

The Fair Housing Act provides that any person who believes that he or she has been or 
will be subject to a discriminatory housing practice because of race, color, religion, sex, 
disability, familiar status, or national origin may file a complaint with the Secretary of 
Housing and Urban Development. 

The aggrieved person or the Assistant Secretary for Fair Housing and Equal 
Opportunity in the Department of Housing and Urban Development may file a complaint 
no later than one year after an alleged discriminatory housing practice has occurred or 



terminated.  The complaint may be filed with the help of an authorized representative, 
including any agency acting on behalf of an aggrieved person. 

n Prepare a complaint letter, including the Housing Discrimination Complaint 
form (Exhibit C-8).  Complaints may be filed to: 

Fair Housing Department of 
Housing and Urban Development 

Washington, DC  20410 
 

or 
 

Fair Housing Enforcement Center 
U.S. Department of HUD 

Five Points Plaza 
40 Marietta Street, 16th Floor 
Atlanta, Georgia  30303-2806 

o Complaints may also be filed in person or by mail to: 

Tennessee Human Rights Commission 
Housing Section 

531 Henley Street, Suite 701 
Knoxville, Tennessee   37902 

p Each complaint must be in writing and must be signed and affirmed by the
aggrieved person or if the complaint is filed by HUD by the Assistant Secretary. 

RELOCATION ACTIVITIES 

 
CDBG grantees may not select sites or locations of housing 

and housing-related facilities which have  
an exclusionary or discriminatory effect. 

 
CDBG grantees must take all action necessary and 

appropriate to prevent discrimination in housing  
and housing-related activities. 

 

Records must be kept that will document the following: 

� The number and the racial/ethnic and gender characteristics of displaced 
persons. 

� The location of CDBG-funded activities that caused displacement. 

� The type of replacement housing provided to each displaced person. 

� The discrimination procedure must be followed in cases of housing
discrimination. 



POLICY OF NONDISCRIMINATION ON THE 
BASIS OF DISABILITY STATUS 

The Department of Economic and Community Development, Office of Program 
Management, does not discriminate on the basis of disability status in the admission or 
access to, or treatment or employment in, its federally assisted programs or activities. 

Carolyn Stubblefield 
William R. Snodgrass Tennessee Tower, 10th Floor 

312 Eighth Avenue North 
Nashville, Tennessee   37243-0405 

 
(615) 741-6201 (Voice) 
(615) 741-6201 (TDD) 

has been designated to coordinate compliance with the nondiscrimination requirements 
contained in the Department of Housing and Urban Development's (HUD) regulations 
implementing Section 504 (24 CFR Part 8. dated June 2, 1988). 

GRANTEE EMPLOYMENT 

 
No person shall be denied employment under any 

federally assisted program on the basis of: 
 

 • Race • Religion 
 • Color • Age 
 • National Origin • Disability 
 • Sex  
 

The city/county must make available a copy of any written policies and procedures used 
by the grantee to hire, terminate, promote or train individuals.  If no formal written hiring 
policies are available, the city/county will need to implement a policy utilizing the format 
in this manual (Exhibit C-12) and place a copy in the file indicating that the city/county 
will not deny employment under any federally assisted program on the basis of race, 
color, national origin, disability, etc. 



CONSTRUCTION GENERATED EMPLOYMENT 

Your CDBG project will probably generate the employment of individuals through 
construction of the project.  Those responsible for the hiring must be aware of the Equal 
Opportunity requirement. 

There are three things to keep in mind when meeting this requirement. 

n Your construction contract must have the proper equal opportunity 
language and correct goals for minority and female employment.  (Refer to
Exhibits C-10 and C-15 and to the Supplemental and General Conditions of
the contract document in the Labor Standards Chapter.) 

o You must document the city/county's efforts to inform minority or
female owned firms, and Section 3 Businesses, of the impending project 
and invite their participation.  

p The successful contractor who is going to use subcontractors must
provide documentation that he has attempted to use, or is using, minority
or female owned firms, and Section 3 Businesses.  Copies of letters or a
memo on the telephone call must be included in the files. 

SECTION 504 

The Rehabilitation Act of 1973, as amended was the first major law to include civil rights 
protections for persons with disabilities.  Section 504 of Title V of that law requires equal 
opportunity for persons with disabilities in Federally assisted programs.  Section 504 
states that: 

No otherwise qualified individual with disabilities in the United 
States...shall, solely by reason of his/her disability, be excluded from the 
participation in, be denied the benefits of, or be subjected to discrimination 
under any program or activity receiving Federal financial assistance... 

Under Section 504, an individual must be provided the opportunity to participate in, or 
benefit from, the program that is equal to that provided other citizens.  The opportunity 
need not to be identical in approach, but rather, must afford a person with a disability an 
equal opportunity to obtain the same result.  This is commonly referred to as "program 
accessibility." 

Program accessibility is perhaps the key term to understanding Section 504.  Under 
Section 504, federal funds recipients must ensure that their programs are accessible to 
qualified individuals with disabilities.  Basically, this means that when "viewed in their 
entirety," programs and activities offered by the recipients must be accessible --- not 
every program or service has to be accessible. 



The focus of Section 504, for existing facilities, is on programs, not buildings.  If it is 
possible to ensure accessibility through alternative means, such as providing auxiliary 
aids, relocating programs or making home visits, structural changes are not required.  
Only when it is absolutely necessary to achieve program accessibility are recipients 
required to retrofit existing facilities, particularly since cost of doing so can be 
prohibitive. 

Recipients must remember, however, that the program accessibility requirement applies 
only to existing facilities.  New construction and alterations must be fully accessible, 
designed in accordance with recognized accessibility standards. 

Every organization that receives federal financial assistance from HUD, including 
community development agencies and local governments, is called a recipient. 

All recipients must meet the specific requirements of the Section 504 regulations, 
including having policies and procedures that do not discriminate against and/or make 
reasonable accommodations to allow participation of qualified people with disabilities. 

All recipients of federal assistance must conduct self-evaluations as part of their initial 
Section 504 compliance activities and designate a 504 coordinator and post 
conspicuously the designee. 

Any recruitment of informational material published by a recipient must contain a 
statement regarding the recipient's pledge not to discriminate on the basis of disabilities. 

MINORITY/FEMALE SOLICITATION 

 
Contractors, vendors or suppliers may not be  
denied an opportunity for employment under  

the CDBG programs on the basis of: 
  
 �  Race 
 �  Color 
 �  Religion 
 �  National Origin 
 �  Sex 
 �  Age 
 �  Disability 
 



Recipients of federal funds must take affirmative steps to assure minority and female -
owned businesses are afforded opportunities to bid on service, material and 
construction contracts.  To meet the requirement, grantees must take steps to inform 
minority and female-owned businesses about federally funded contracts. 

� The grantee should notify minority and female-owned businesses of 
contracts and bid deadlines.  This applies to professional service contracts
and materials and equipment purchases as well as to construction contracts.
For construction contracts, notices should be published in the local
newspaper and a statewide publication.  In addition, notice may also be
published in a minority publication. 

� The invitation to bid should be sent directly to minority and female-
owned firms in addition to running advertisements.  Document your efforts. 

� Solicit quotes and proposals from minority and female-owned firms.
For non-construction contracts, or any contract where formal advertising is
not required, (e.g., small purchases or local procurement contracts), it is a
good idea for larger cities and counties to develop a list of local minority and
female-owned businesses to use when small purchase and local
procurement procedures are followed. 

� A list of minority/female contractors, vendors and suppliers must be
maintained.  A State-wide directory is included for your use (Exhibit C-18). 

� Invite by phone or letter any minority and female contractors in a 
reasonable geographic area to bid.  For example, a project in Marion 
County should solicit bids not only from within the county, but also from
Hamilton County.  Copies of letters and memos of phone calls should be
placed in the file (Exhibits C-16 and C-17). 

� A contract and subcontract activity report form must be filled out each
time a contract or subcontract is awarded.  These forms must be sent to 
the State as soon as contracts have been awarded (Exhibit C-14). 



RECORDKEEPING 

The following checklist will assist you in maintaining your FH/EO file.  This list may be 
attached to the inside of the file for quick reference. 

FAIR HOUSING/ 
EQUAL OPPORTUNITY CHECKLIST 

Maintain a separate file that must contain: 

� Documentation of a Fair Housing Activity, include dollar amount of CDBG
funds used for activity 

� Copy of the Analysis of Impediments 

� Copy of the City's Fair Housing Ordinance, if any 

� Section 3 Questionnaire with Attachment (Exhibit C-9) 

• LMI Threshold Figures 

� City/County Hiring Policies or (Exhibit C-12) 

� Policy of Non-Discrimination (Exhibit C-13) 

� Contract/Subcontract Activity Report (Exhibit C-14) 

� Documentation of attempts to solicit participation from Minority/Female
Businesses (Exhibits C-16 and C-17) 

� List of minority/female contractors.  (Exhibit C-18)  Remove this list from the 
Program Manual and place in the file. 

� Bid Advertisement for Construction 

� Beneficiaries 

� Direct Benefit Form 

� Indirect Benefit Form 

� Sewer/Water beneficiaries (if applicable) 
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C-1 

ANALYSIS OF IMPEDIMENTS 

_________________________________ 
Jurisdiction Name 

_________________________________ 
Date 

1. Introduction / General Summary of Analysis 

A. Who Conducted/Methodology Used 

B. How Funded 

C. Findings 

D. Conclusions, a short summary 



 
2. Jurisdictional Background Data 

A. Demographic Data / Income Characteristics 
(See attached form) 

B. Employment Profile 
(See attached form) 

Transportation Profile 

1. 

2. 

C. Housing Profile 
(See attached form) 

D. Maps 
(See attached form) 

3. Evaluation of Jurisdiction's Current Fair Housing Profile 

A. Have any fair housing complaints been filed with any local, state, or 
federal agency?  If yes, what is the present status of the complaint? 

B. Identification of other fair housing concerns or problems. 



DEMOGRAPHIC DATA 
(Number and Percentages) 

 

 Total 1 2 3 4 5 6 7 8 9 10 11 12 

Total Num  ber              
              
Fem  ale              
M  ale              
Age              
   Under 5 years              
   5 to 9 y  ears              
   10 to 14 ye  ars              
   15 to 19 ye  ars              
   20 to 24 ye  ars              
   25 to 34 ye  ars              
   35 to 44 ye  ars              
   45 to 54 ye  ars              
   55 to 64 ye  ars              
   65 to 74 ye  ars              
   75 to 84 ye  ars              
   85 years and over              
              
Disability              
              
Families with children              
 

1  =  White Number  7  =  Asian or Pacific Islander Number 
2  =  White Percent  8  =  Asian or Pacific Islander Percent 
3  =  Black Number  9  =  Hispanic Origin (of any race) Number 
4  =  Black Percent 10 =  Hispanic Origin (of any race) Percent 
5  =  American Indian, Eskimo, or Aleut Number 11 =  White, not of Hispanic origin Number 
6  =  American Indian, Eskimo, or Aleut Percent 12 =  White, not of Hispanic origin Percent 



INCOME CHARACTERISTICS 
(Median Income) 

 Total Female Male Families 
County Median Income     
     
White Median Income     
     
Black Median Income     
     
American Indian , Eskimo,     
or Aleut Median Income     
     
Asian or Pacific     
Islander Median Income     
     
Hispanic origin (of any     
race) Median Income     
     
White (not of Hispanic     
origin) Median Income     
 

 

EMPLOYMENT PROFILE 

 
Industry 

Average No. 
of Firms 

Annual Average 
Employment 

Annual Average
Wage 

Total All Industries    
  Agriculture, Forestry, & Fishing    
  Construction    
  Manufacturing    
  Transportation, Comm. & Utilities    
  Trade    
     Wholesale Trade    
     Retail Trade    
  Finance, Insurance & Real Estate    
  Services    
  Government    
 



HOUSING PROFILE 

Total number of housing units ____________________ 

Total number of occupied units ____________________ 

Total number of vacant units ____________________ 

Total owner-occupied units ____________________ 

Total renter-occupied units ____________________ 

Total number of owner-occupied units 
 in each cost category 

 Less than $50,000 ____________________ 
 $     50,000 to $99,999 ____________________ 
 $   100,000 to $149,999 ____________________ 
 $   150,000 to $199,999 ____________________ 
 $   200,000 to $299,999 ____________________ 
 $   300,000 to $399,999 ____________________ 
 $   400,000 to $499,999 ____________________ 
 $   500,000 to $999,999 ____________________ 
 $1,000,000 or more ____________________ 

Condition of housing (Percentage of total units) 

Excellent ____________________ 
Good ____________________ 
Needs repair ____________________ 
Unsuitable for living ____________________ 

Number of accessible units ____________________ 



 

4. Identification of Impediments to Fair Housing Choice 

A. In the sale or rental of housing 

1. Are any real estate practices such as steering or 
blockbusting being used in your area? 

2. Are there any deed restrictions, trust or lease provisions that 
would prohibit fair housing choices for anyone of a protected 
class? 

3. Do any of the property management firms participate in 
"occupancy quotes"? 

B. Provision of Housing Brokerage Services 

1. Are any real estate firms excluding minority brokers from 
participation in multiple listing service or the real estate 
brokers' association? 

2. Is there any restricted use of privileges, services, or  
facilities by all brokers? 

3. Are any assignments of brokers and areas being made by 
racial/ethnic composition of census tracts? 



 
C. Provision of Financing Assistance for Dwellings 

1. What steps are taken by lending institutions to insure there 
are no discriminatory lending patterns, practices, and  
disclosures? 

2. What steps are taken to insure there are no discriminatory 
appraisal and underwriting practices? 

3. What steps are taken to insure that disinvestment, redlining, 
racial credit steering are not being used? 

D. Public Policies and Actions Affecting the Approval of Sites and Other 
Building Requirements Used in the Approval Process for the 
Construction of Publicly Assisted Housing 

1. Are municipal services provided equally to all areas?  Identify  
any areas in need of service repair or upgrade. 

2. What are the local zoning laws and policies? 

3. Explain any land use policies, exclusionary zoning and 
displacement plan. 

4. Review sites for subsidized housing by comparing census tracts 
to racial concentrations. 



5. Explain the makeup of planning and zoning boards, (who is on 
the boards, how a person gets on a board, are all protected 
classes represented on the boards, etc.) 

E. The Administrative Policies Concerning Community Development and 
Housing Activities, such as Urban Homesteading, Multi-family 
Rehabilitation, and Activities Causing Displacement, which Affect 
Opportunities of Minority Households to Select Housing Inside and 
Outside Areas of Minority Concentration 

1. What is the displacement plan for your jurisdiction? 

2. How is the priority list for revitalization of neighborhoods 
determined? 

3. How is your community utilizing HOME Investment Trust funds? 

4. Do you have a program of revolving loan funds set-up for 
property repairs?  What is the criteria for participation? 

5. What is the administration's policy on increases in property tax? 

6. What is the present plan for demolition of subsidized housing? 



F. Where there is a determination of unlawful segregation or other housing 
discrimination by a court or a finding of noncompliance by HUD 
regarding assisted housing within a recipient's jurisdiction, an analysis of 
the actions which could be taken by the recipient to help remedy the 
discriminatory condition, including actions involving the expenditure of 
funds made available under this part. 

1. Describe the plan that will be developed and implemented as a 
fair housing program for municipal officials and employees having 
duties relating to fair housing, zoning, planning, assisted housing, 
and community and economic development. 

5. Assessment of Current Public and Private Fair Housing Programs/Activities in 
Your Jurisdiction 

A. Identification and Description of Existing Programs, Services and 
Activities 

1. Church, civic, and community groups as well as local 
government. 

2. Fair Housing groups, housing groups, commissions representing 
persons with disabilities, and civil rights organizations. 

6. Conclusions 



 
7. Actions to Overcome Identified Impediments 

A. Development of a Schedule of Specific Actions 

1. Short term and long term goals; 

2. A financial plan for accomplishment of these goals; 

3. A mechanism for updates; 

4. Insurance that the schedule of actions will be implemented 
regardless of any changes in the locality's administration; and 

5. Commitment from local officials for carrying out the schedule of 
actions. 

_____________________________________ 
County Mayor/Executive 

_____________________________________ 
City Mayor 

_____________________________________ 
City Mayor 

_____________________________________ 
CDBG Program Administrator 
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PUBLIC NOTICE 

_________________ County will hold a Public 
Hearing on ______ day, ____________, 200_ at 
_____:00 a.m./p.m. at the ____________ County 
Courthouse, Room ________.  The County and local 
municipalities are required to prepare a Fair Housing 
Plan.  The purpose of this meeting is to ensure citizens 
are treated fairly in all housing matters including 
buying or renting regardless of race, color, national 
origin, religion, sex, disability, or family size.  
Everyone is encouraged to attend and comment. 

 

______________ County does not discriminate.  The 
location of the meeting is accessible for persons with a 
disability.  If other special accommodations are 
needed, please contact ____________________, 
County Mayor at ______________. 



FAIR HOUSING PUBLIC MEETING ATTENDANCE SHEET 

            PLEASE CHECK ONE IF APPLICABLE  

 
 

NAME 

 
 

ADDRESS 

 
 

REPRESENTING 

 
RACIAL 

MINORITY 

FAMILY 
WITH 

CHILDREN 

 
 

DISABLED 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 



C-4 
 
 
MEMORANDUM 
 
 
To:  Director of Housing 
  Tennessee Human Rights Commission 

From:  _______________________ 
  City/County Mayor 

Date: 

Subject: Fair Housing Analysis of Impediment 

The CDBG Regulation at CFR 570.904 (c) require the preparation of an Analysis of 
Impediment.  The HUD Circular No: IV-FHEO/CPD-93-73 provides an outline of the 
suggested format.  The Current Fair Housing Profile section requests information on the 
number and nature of any complaints that have been filed.  We are requesting the 
following information from this Commission under the Freedom of Information Act (5 
USC Sec. 552). 
 

1. Has the Commission been involved with any complaints about unfair 
housing practices in ______________________ County or any 
municipalities within the County? 

   No__________  Yes___________ 
 

2. If yes,  

 
# of cases Nature of the complaint  How was the complaint settled 
   
   
   
   
 
     ___________________________________ 
     Signature of person providing the information 
 
     ___________________________________ 
       Date 



C-5 

FAIR HOUSING ORDINANCE 

SECTION 1. Policy 

It is the policy of      Community      to provide, within constitutional limitations, for fair housing throughout 
the Community. 

SECTION 2. Definitions 

(a)  "Dwelling" means any building, structure, or portion thereof which is occupied as, or designed or 
intended for occupancy as a residence by one or more families, and any vacant land which is offered for 
sale or lease for the construction or location thereon of any such building, structure, or portion thereof. 

(b)  "Family" includes a single individual. 

(c)  "Person" includes one or more individuals, corporations, partnerships, associations, labor 
organizations, legal representatives, mutual companies, joint-stock companies, trusts, unincorporated 
organizations, trustees, trustees in bankruptcy, receivers, and judiciaries. 

(d)  "To rent" includes to lease, to sublease, to let and otherwise to grant for a consideration the right to 
occupy premises owned by the occupant. 

(e)  "Discriminatory housing practice" means an act that is unlawful under SECTION 4, 5 or 6. 

SECTION 3. Unlawful Practice 

Subject to the provisions of subsection (b) and SECTION 7, the prohibitions against discrimination in the 
sale or rental of housing set forth in SECTION 4 shall apply to: 

(a)  All dwellings except as exempted by Subsection (b). 

(b)  Nothing in SECTION 4 shall apply to: 

(1)   Any single-family house sold or rented by an owner:  Provided that such private individual
owner does not own more than three such single-family houses at any one time:  Provided 
further that in the case of the sale of any such single-family house by a private individual 
owner not residing in such house at the time of such sale or who was not the most recent
resident of such house prior to such sale, the exemption granted by this subsection shall 
apply only with respect to one such sale within any twenty-four month period:  Provided 
further that such bona fide private individual owner does not own any interest in, nor is there
owned or reserved on his behalf, under any express or voluntary agreement, title to or any
right to all or a portion of the proceeds from the sale or rental of, more than three such
single-family houses at any one time:  Provided further that the sale or rental of any such
single-family house shall be excepted from the application of this title only if such house is
sold or rented   (A) without the use in any manner of the sale or rental facilities or the sales
or rental services of any real estate broker, agent, or salesman, or of such facilities or 
services of any person in the business of selling or renting dwellings, or of any employee or
agent of any such broker, agent, salesman, or person and   (B) without the publication,
posting or mailing, after notice of any advertisement or written notice in violation of 
SECTION 4(c) of this ordinance, but nothing in this proviso shall prohibit the use of
attorneys, escrow agents, abstractors, title companies, and other such professional
assistance as necessary to perfect or transfer the title, or 



(2)   rooms or units in dwellings containing living quarters occupied or intended to be occupied by
no more than four families living independently of each other, if the owner actually maintains
and occupies one of such living quarters as his residence. 

(c)  For the purposes of subsection (b), a person shall be deemed to be in the business of selling or 
renting dwellings if: 

(1)   he has, within the preceding twelve months, participated as principal in three or more
transactions involving the sale or rental of any dwelling or any interest therein, or 

(2)   he has, within the preceding twelve months, participated as agent, other than in the sale of
his own personal residence in providing sales or rental facilities or sales or rental services in
two or more transactions involving the sale or rental of any dwelling or any interest therein,
or 

(3)   he is the owner of any dwelling designed or intended for occupancy by, or occupied by, five
or more families. 

SECTION 4. Discrimination in the Sale or Rental of Housing 

As made applicable by SECTION 3 and except as exempted by sections 3(b) and 7, it shall be unlawful: 

(a)  To refuse to sell or rent after the making of a bona fide offer, or to refuse to negotiate for the sale or 
rental of, or otherwise make unavailable or deny, a dwelling to any person because of race, color, 
religion, sex, national origin, familial status or disability. 

(b)  To discriminate against any person in the terms, conditions, or privileges of sale or rental of a 
dwelling, or in the provision of services or facilities in connection therewith, because of race, color, 
religion, sex, national origin, familial status or disability. 

(c)  To make, print, or publish, or cause to be made, printed, or published any notice, statement, or 
advertisement, with respect to the sale or rental of a dwelling that indicates any preference, limitation, or 
discrimination based on race, color, religion, sex, national origin, familial status or disability, or an 
intention to make any such preference, limitation, or discrimination. 

(d)  To represent to any person because of race, color, religion, sex, national origin, familial status or 
disability that any dwelling is not available for inspection, sale, or rental when such dwelling is in fact so 
available. 

(e) For profit, to induce or attempt to induce any person to sell or rent any dwelling by representations 
regarding the entry or prospective entry into the neighborhood of a person or persons of a particular race, 
color, religion, sex, national origin, familial status or disability. 

(f) To refuse to permit, at the expense of the person with a disability, reasonable modifications of existing 
premises occupied or to be occupied by that person if such modifications are necessary to afford that 
person full enjoyment of the premises. 

(g) To refuse to make reasonable accommodations in rules, policies, practices, or service, when such 
accommodations are necessary to afford a person with a disability equal opportunity to use and enjoy a 
dwelling. 

SECTION 5. Discrimination in the Financing of Housing 

It shall be unlawful for any bank, building and loan association, insurance company or other corporation, 
association, firm or enterprise whose business consists in whole or in part in the making of commercial 
real estate loans, to deny a loan or other financial assistance to a person applying therefore for the 
purpose of purchasing, constructing, improving, repairing, or maintaining a dwelling, or to discriminate 
against him in the fixing of the amount, interest rate, duration, or other terms or conditions of such loan or 
other financial assistance, because of the race, color, religion, sex, national origin, familial status or 
disability of such person or of any person associated with him in connection with such loan or other 
financial assistance or the purposes of such loan or other financial assistance, or of the present or 
prospective owners, lessees, tenants, or occupants of the dwelling or dwellings in relation to which such 



loan or other financial assistance is to be made or given:  Provided, that nothing contained in this Section 
shall impair the scope or effectiveness of the exception contained in SECTION 3 (b). 

SECTION 6. Discrimination in the Provision of Brokerage Services 

It shall be unlawful to deny any person access to or membership or participation in any multiple listing 
service, real estate brokers organization or other service, organization, or facility relating to the business 
of selling or renting dwellings, or to discriminate against him in the terms of conditions of such access, 
membership, or participation, on account of race, color, religion, sex, national origin, familial status or 
disability. 

SECTION 7. Exemption 

Nothing in this ordinance shall prohibit a religious organization, association, or society, or any non-profit 
institution or organization operated, supervised or controlled by or in conjunction with a religious 
organization, association, or society, from limiting the sale, rental or occupancy of dwellings which it owns 
or operates for other than a commercial purpose to persons of the same religion, or from giving 
preference to such persons, unless membership in such religion is restricted on account of race, color, 
sex, national origin, familial status or disability.  Nor shall anything in this ordinance prohibit a private club 
not in fact open to the public, which as an incident to its primary purpose or purposes provides lodgings 
which it owns or operates for other than a commercial purpose, from limiting the rental or occupancy of 
such lodgings to its members or from giving preference to its members. 

SECTION 8. Administration 

(a)  The authority and responsibility for administering this Act shall be in the    (Mayor or County Mayor)    
of      Community     . 

(b)  The    (Mayor or County Mayor)    may delegate any of these functions, duties, and powers to 
employees of the Community or to boards of such employees, including functions, duties, and powers 
with respect to investigating, conciliating, hearing, determining, ordering, certifying, reporting or otherwise 
acting as to any work, business, or matter under this ordinance.  The    (Mayor or County Mayor)    shall 
be rule prescribe such rights of appeal from the decisions of his hearing examiners to other hearing 
examiners or to other officers in the Community, to boards of officers or to himself, as shall be 
appropriate and in accordance with law. 

(c)  All executive departments and agencies shall administer their programs and activities relating to 
housing and urban development in a manner affirmatively to further the purposes of this ordinance and 
shall cooperate with the    (Mayor or County Mayor)    to further such purposes. 

SECTION 9. Education and Conciliation 

Immediately after the enactment of this ordinance, the    (Mayor or County Mayor)    shall commence 
such educational and conciliatory activities as will further the purposes of this ordinance.  He shall call 
conferences of persons in the housing industry and other interested parties to acquaint them with the 
provisions of this ordinance and his suggested means of implementing it, and shall endeavor with their 
advise to work out programs of voluntary compliance and of enforcement. 



SECTION 10. Enforcement 

(a)  Any person who claims to have been injured by a discriminatory housing practice or who believes 
that he will be irrevocably injured by a discriminatory housing practice that is about to occur (hereafter 
"person aggrieved") may file a complaint with the    (Mayor, County Mayor or Tennessee Human Rights 
Commission)   .  Complaints shall be in writing and shall contain such information and be in such form as 
the    (Mayor, County Mayor or Tennessee Human Rights Commission)    requires.  Upon receipt of such 
a complaint, the    (Mayor, County Mayor or Tennessee Human Rights Commission)    shall furnish a 
copy of the same to the person or persons who allegedly committed or is about to commit the alleged 
discriminatory housing practice.  Within thirty days after receiving a complaint, or within thirty days after 
the expiration of any period of reference under subsection (c), the    (Mayor, County Mayor or Tennessee 
Human Rights Commission)    shall investigate the complaint and give notice in writing to the person 
aggrieved whether he intends to resolve it.  If the    (Mayor, County Mayor or Tennessee Human Rights 
Commission)    decides to resolve the complaints, he shall proceed to try to eliminate or correct the 
alleged discriminatory housing practice by information methods of conference, conciliation, and 
persuasion.  Nothing said or done in the course of such informal endeavors may be made public or used 
as evidence in a subsequent proceeding under this ordinance without the written consent of the persons 
concerned.  Any employee of the     (Mayor, County Mayor or Tennessee Human Rights Commission)    
who shall make public any information in violation of this provision shall be deemed guilty of a 
misdemeanor and upon conviction thereof shall be fined not more than $1,000 or imprisoned not more 
than one year. 

(b)  A complaint under subsection (a) shall be filed within one hundred and eighty days after the alleged 
discriminatory housing practice occurred.  Complaints shall be in writing and shall state the facts upon 
which the allegations of a discriminatory housing practice are based.  Complaints may be reasonably and 
fairly amended at any time.  A respondent may file an answer to the complaint against him and with the 
leave of the    (Mayor, County Mayor or Tennessee Human Rights Commission)   , which shall be granted 
whenever it would be reasonable and fair to do so, may amend his answer at any time.  Both complaints 
and answers shall be verified. 

(c)  If within thirty days after a complaint is filed with the    (Mayor, County Mayor or Tennessee Human 
Rights Commission)   , the    (Mayor, County Mayor or Tennessee Human Rights Commission)    has 
been unable to obtain voluntary compliance with this ordinance, the person aggrieved may, within thirty 
days thereafter, file a complaint with the Secretary of the Department of Housing and Urban 
Development.  The    (Mayor, County Mayor or Tennessee Human Rights Commission)    will assist in 
this filing. 

(d)  If the    (Mayor, County Mayor or Tennessee Human Rights Commission)    has been unable to 
obtain voluntary compliance within thirty days of the complaint, the person aggrieved may, within thirty 
days hereafter commence a civil action in any appropriate court, against the respondent named in the 
complaint, to enforce the rights granted or protected by this ordinance, insofar as such rights relate to the 
subject of the complaint.  If the court finds that a discriminatory housing practice has occurred or is about 
to occur, the court may enjoin the respondent from engaging in such practice or order such affirmative 
action as may be appropriate. 

(e)  In any proceeding brought pursuant to this section, the burden of proof shall be on the complaint. 

(f)  Whenever an action filed by an individual shall come to trial, the    (Mayor, County Mayor or 
Tennessee Human Rights Commission)    shall immediately terminate all efforts to obtain voluntary 
compliance. 

SECTION 11. Investigations; Subpoenas; Giving of Evidence 

(a)  In conducting an investigation, the    (Mayor, County Mayor or Tennessee Human Rights 
Commission)    shall have access at all reasonable times to premises, records, documents, individuals, 
and other evidence or possible sources of evidence and may examine, record, and copy such materials 
and take and record the testimony or statements of such persons as are reasonably necessary for the 
furtherance of the investigation:  Provided, however, that the    (Mayor, County Mayor or Tennessee 
Human Rights Commission)    first complies with the provisions of the Fourth Amendment relating to 
unreasonable searches and seizures.  The    (Mayor, County Mayor or Tennessee Human Rights 
Commission)    may issue subpoenas to compel his access to or the production of such materials, or the 
appearance of such persons, and may issue interrogatories to a respondent, to the same extent and 
subject to the same limitations as would apply if the subpoenas or interrogatories were issued or served 



in aid of a civil action in the United States district court of the district in which the investigation is taking 
place.  The    (Mayor, County Mayor or Tennessee Human Rights Commission)    may administer oaths. 

(b)  Upon written application to the    (Mayor, County Mayor or Tennessee Human Rights Commission)   , 
a respondent shall be entitled to the issuance of a reasonable number of subpoenas by and in the name 
of the    (Mayor, County Mayor or Tennessee Human Rights Commission)    to the same extent and 
subject to the same limitations as subpoenas issued by the    (Mayor, County Mayor or Tennessee 
Human Rights Commission)    himself.  Subpoenas issued at the request of a respondent shall show on 
their face the name and address of such respondent and shall state that they were issued at his request. 

(c)  Witnesses summoned by subpoena of the    (Mayor, County Mayor or Tennessee Human Rights 
Commission)    shall be entitled to the same witness and mileage fees as are witnesses in proceedings in 
United States district courts.  Fees payable to the witness summoned by a subpoena issued at the 
request of a respondent shall be paid by him. 

(d)  Within five days after service of a subpoena upon any person, such person may petition the    (Mayor, 
County Mayor or Tennessee Human Rights Commission)    to revoke or modify the subpoena.  The 
   (Mayor, County Mayor or Tennessee Human Rights Commission)    shall grant the petition if he finds 
that the subpoena requires appearance or attendance at an unreasonable time or place, that it requires 
production of evidence which does not relate to any matter under investigation, that it does not describe 
with sufficient particularity the evidence to be produced, that compliance would be unduly onerous, or for 
other good reason. 

(e)  In case of contumacy or refusal to obey a subpoena, the    (Mayor, County Mayor or Tennessee 
Human Rights Commission)    or other person at whose request it was issued may petition for its 
enforcement in the Municipal or State court for the district in which the person to whom the subpoena was 
addressed resides, was served, or transacts business. 

(f)  Any person who willfully fails or neglects to attend and testify or to answer any lawful inquiry or to 
produce records, documents, or other evidence, if in his power to do so, in obedience to the subpoena or 
lawful order of the    (Mayor, County Mayor or Tennessee Human Rights Commission)    shall be fined 
not more than $1,000 or imprisoned not more than one year, or both.  Any person who, with intent 
thereby to mislead the    (Mayor, County Mayor or Tennessee Human Rights Commission)   , shall make 
or cause to be made any false entry or statement of fact in any report, account, record, or other document 
submitted to the    (Mayor, County Mayor or Tennessee Human Rights Commission)    pursuant to his 
subpoena or other order, or shall willfully neglect or fail to make or cause to be made full, true, and 
correct entries in such reports, accounts, records, or other documents, or shall willfully mutilate, alter, or 
by any other means falsify any documentary evidence, shall be fined not more than $1,000 or imprisoned 
not more than one year, or both. 

(g)  The (City, County or Tennessee Human Right Commission) Attorney shall conduct all litigation in 
which the    (Mayor, County Mayor or Tennessee Human Rights Commission)    participates as a party or 
as amicus pursuant to this ordinance. 

SECTION 12. Enforcement by Private Persons 

(a)  The rights granted by sections 3, 4, 5, and 6 may be enforced by civil actions in State or local courts 
of general jurisdiction.  A civil action shall be commenced within one hundred and eighty days after the 
alleged discriminatory housing practice occurred:  Provided, however, that the court shall continue such 
civil case brought to this section or SECTION 10 (d) from time to time before bringing it to trial or renting 
dwellings; or 

(b)  any person because he is or has been, or in order to intimidate such person or any other person or 
any class of persons from: 

(1)   participating, without discrimination on account of race, color, religion, sex,  national origin,
familial status or disability, in any of the activities, services, organizations or facilities; or 

(2)   affording another person or class of persons opportunity or protection so to participate, or 

 



(c)  any citizen because he is or has been, or in order to discourage such citizen or any other citizen from 
lawfully aiding or encouraging other persons to participate, without discrimination on account of race, 
color, religion, sex, national origin, familial status or disability, in any of the activities, services, 
organizations or facilities, or participating lawfully in speech or peaceful assembly opposing any denial of 
the opportunity to so participate shall be fined not more than $1,000, or imprisoned not more than one 
year, or both; and, if bodily injury results, shall be fined not more than $10,000, or imprisoned not more 
than ten years, or both; and, if death results, shall be subject to imprisonment for any term of years or for 
life. 

This ordinance was adopted on first reading ______________________ 
                  Date 

(if required) Second reading ______________________ 
                  Date 

(if required) Third reading ______________________ 
                  Date 

 

This ordinance was published in the 
 
 
 
on __________________________. 
                          Date 

______________________________ 
          Name of newspaper 

 ______________________________ 
Signature of Chief Executive Officer 

 



 

C-6 

FAIR HOUSING RESOLUTION 
(for Small Cities and Communities) 

LET IT BE KNOWN TO ALL PERSONS of the City/County of    Community    that 
discrimination in the sale, rental, leasing, financing of housing or land to be used for 
construction of housing, or in the provision of brokerage services because of race, color, 
religion, sex, national origin, familial status, or disability is prohibited by Title VIII of the 
1968 Civil Rights Act as amended (Federal Fair Housing law).  It is the policy of the 
City/County of    Community    to implement programs to ensure equal opportunity in 
housing for all persons regardless of race, color, religion, sex, national origin, familial 
status, or disability.  Therefore, the    City/County    does hereby pass the following 
resolution. 

BE IT RESOLVED that within available resources the    City/County    will assist all 
persons who feel they have been discriminated against because of race, color, religion, 
sex, national origin, familial status, or disability to seek equity under Federal and State 
laws by filing a complaint with the Tennessee Human Rights Commission or the U.S. 
Department of Housing and Urban Development, Atlanta Regional Office Compliance 
Division. 

BE IT FURTHER RESOLVED that the   City/County   shall publicize this resolution and 
through this publicity shall cause owners of real estate, developers and builders to 
become aware of their respective responsibilities and rights under the Federal Fair 
Housing law and any applicable State or local laws or ordinances. 

SAID PROGRAM will at a minimum include, but not be limited to:  (1) the printing and 
publicizing of this policy and other applicable fair housing information through local 
media and community contacts; (2) distribution of posters, flyers and any other means 
which will bring to the attention of those affected, the knowledge of their respective 
responsibilities and rights concerning equal opportunity in housing. 

EFFECTIVE DATE 

This resolution shall take effect           (Date)          . 

SIGNATURES 
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LOCAL NEWS RELEASE  

FOR FAIR HOUSING PROGRAM 

The following Public Service Announcement is sponsored by             (Grantee)            . 

 

Governor      (Governor)      has proclaimed the month of April as "Fair Housing Month" 
in Tennessee. 

"In accordance with Title VIII of the Civil Rights Act of 1968, as expanded by the Fair 
Housing Amendments Act of 1988, it is illegal to discriminate against any person 
because of race, color, religion, sex, national origin, familial status, or disability in the 
sale or rental of housing or residential lots; in advertising the sale or rental of housing; in 
the financing of housing; or in the provision of real estate brokerage services.  
Blockbusting is also illegal." 

The Governor calls on Tennesseans to be "aware of the importance of equal housing 
opportunities" for all citizens 

 

We do hereby certify that we have received a copy of this Fair Housing News Release 
to be aired as a public service announcement for      (Grantee)      Community 
Development Office. 

This announcement is to be aired    (Number of Times to be Aired)   time(s) daily for a 
period of    (Number of Days)    day(s) starting          (Date)       until         (Date)             . 

Date Received Authorized Signature 

__________________________
Participating Radio Station 
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SECTION 3 

 YES NO 
1. Is your grant amount $200,000 or more? 

If No, Section 3 does not apply.  No additional 
information is needed. 

  

2. If Yes, will this project necessitate the hiring of new 
employees on your payroll or training of present employees? 

If No, Section 3 does not apply to grantee's new hires. 

  

3. Will any activities that generates employment opportunities 
necessitate issuing contracts of $100,000 or more? 

If No, Section 3 does not apply to the contractor.  No 
additional information is needed. 

  

4. If Yes, the following documentation should be completed and 
maintained on file demonstrating your efforts to enhance the 
employment of Section 3 residents or businesses: 

Types of outreach efforts to inform businesses and area low-
income residents of Section 3 opportunities. 

Numbers of Section 3 area residents provided jobs and/or training. 

Numbers and dollar amounts of contractors awarded to businesses 
within the Section 3 covered project area (metropolitan area or non 
metropolitan county). 

Documentation provided by contractors/subcontractors of their 
outreach efforts, employment, and training statistics. 

 



LOWER INCOME CLARIFICATION 

A family who resides in _____(Community)_____ and whose income does not exceed the 
applicable threshold listed below is considered to be a lower income family. 

 

THRESHOLDS 

Family Size Income Limit  

1 $___________ 
2 $___________ 
3 $___________ 
4 $___________ 
5 $___________ 
6 $___________ 
7 $___________ 
8 $___________ 

 

 
Date  Mayor or County Mayor 

 

 

 

 

 

     Insert the lower income figures for the county in which this project is located. 

     The form must be dated and signed by the appropriate official. 
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"THE SECTION 3 CLAUSE" 

A.   The work to be performed under this 
contract is on a project assisted under a 
program providing direct Federal 
financial assistance from the 
Department of Housing and Urban 
Development and is subject to the 
requirements of Section 3 of the 
Housing and Urban Development Act of 
1968, as amended, 12 U.S.C. 1701u.  
Section 3 requires that to the greatest 
extent feasible, opportunities for training 
and employment be given to lower 
income residents of the area of the 
Section 3 covered project, and contracts 
for work in connection with the project 
be awarded to business concerns which 
are located in, or owned in substantial 
part by persons residing in the area of 
the Section 3 covered project. 

B.   The parties of this contract will 
comply with the provisions of said 
Section 3 and the regulations issued 
pursuant thereto by the Secretary of 
Housing and Urban Development set 
forth in 24 Part CFR 135, and all 
applicable rules and orders of the 
Department issued thereunder prior to 
the execution of this contract.  The 
parties to this contract certify and agree 
that they are under no contractual or 
other disability which would prevent 
them from complying with these 
requirements. 

C.   The contractor will send to each 
labor organization or representative of 
workers with which he has a collective 
bargaining agreement or other contract 
or understanding, if any, a notice 
advising the said labor organization or 
workers' representative of his 

commitments under this section 3 
clause and shall post copies of the 
notice in conspicuous places available 
to employees and applicants for 
employment or training. 

D.   The contractor will include this 
Section 3 clause in every subcontract 
for work in connection with the project 
and will, at the direction of the applicant 
for or recipient of Federal Financial 
assistance, take appropriate action 
pursuant to the subcontract upon a 
finding that the subcontractor is in 
violation of regulations issued by the 
Secretary of Housing and Urban 
Development, 24 CFR Part 135.  The 
contractor will not subcontract with any 
subcontractor where it has notice or 
knowledge that the latter has been 
found in violation of regulations under 24 
CFR Part 135 and will not let any 
subcontract unless the subcontractor 
has first provided it with a preliminary 
statement of ability to comply with the 
requirements of these regulations. 

E.   Compliance with the provisions of 
Section 3, the regulations set forth in 24 
CFR Part 135, and all applicable rules 
and orders of the Department issued 
thereunder prior to the execution of the 
contract, shall be a condition of the 
Federal financial assistance provided to 
the project, binding upon the applicant 
or recipient, its contractors and 
subcontractors, its successors, and 
assigns to those sanctions specified by 
the grant or loan agreement or contract 
through which Federal assistance is 
provided, and to such sanctions as are 
specified by 24 CFR Part 135. 
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SAMPLE  -  HIRING POLICY 

The City/County of _______________ is an Equal Opportunity Employer.  All personnel 
actions shall be made on a non-discriminatory basis without regard to race, color, 
religion, sex, disability, age or national origin. 

In compliance with Section 504, the    City/County    will make whatever reasonable 
accommodations that are needed for employment of otherwise qualified people with 
disabilities. 

As vacancies occur and/or new positions are created every effort will be made to 
upgrade employees from lower classification positions. 

Applications will be accepted at any time and a list will be maintained of all applicants. 

If no qualified applications are on file, the position will be publicly advertised and contain 
a statement pledging non-discrimination. 

Vacancies will be filled to the greatest extent feasible with qualified lower income 
residents.  The    City/County    will make every effort to increase both its minority and 
female employment. 



form HUD-60002 (6/2001)
ref 24 CFR 135

Section 3 Summary Report
Economic Opportunities for
Low- and Very Low-Income Persons

See back of page for Public Reporting Burden statement

OMB Approval No. 2529-0043
(exp. 8/31/2007)

U.S. Department of Housing
and Urban Development
Office of Fair Housing
and Equal Opportunity

A B C D E** F**
Number of Number of New % of Aggregrate Number % of Total Staff Hours Number of Section 3

Job Category New Hires Hires that are of Staff Hours of New Hires for Section 3 Employees Employees
Sec. 3 Residents that are Sec. 3 Residents and Trainees and Trainees

Professionals

Technicians

Office/Clerical

Construction by Trade (List)
Trade

Trade

Trade

Trade

Trade

Other (List)

Total

Part I:  Employment and Training  (** Include New Hires in columns E & F.)

1. Recipient Name & Address: (street, city, state, zip) 2. Federal Identification:  (contract/award no.) 3.  Dollar Amount of Award:

4. Contact Person: 5. Phone: (include area code)

6. Reporting Period: 7. Date Report Submitted:

8. Program Code: *  (Use a separate sheet 9. Program Name:
 for each program code)

HUD Field Office:

*Program Codes
1 = Flexible Subsidy
2 = Section 202/811

3 = Public/Indian Housing
A = Development,
B = Operation
C = Modernization

4 = Homeless Assistance
5 = HOME
6 = HOME-State Administered
7 = CDBG-Entitlement

8 = CDBG-State Administered
9 = Other CD Programs

10 = Other Housing Programs

Page1 of 2



form HUD-60002 (6/2001)
ref 24 CFR 135

Part III:  Summary

Indicate the efforts made to direct the employment and other economic opportunities generated by HUD financial assistance for housing
and community development programs, to the greatest extent feasible, toward low- and very low-income persons, particularly those who
are recipients of government assistance for housing.  (Check all that apply.)

____ Attempted to recruit low-income residents through:  local advertising media, signs prominently displayed at the project site, contacts
with community organizations and public or private agencies operating within the metropolitan area (or nonmetropolitan county)
in which the Section 3 covered program or project is located, or similar methods.

____ Participated in a HUD program or other program which promotes the training or employment of Section 3 residents.

____ Participated in a HUD program or other program which promotes the award of contracts to business concerns which meet the
definition of Section 3 business concerns.

____ Coordinated with Youthbuild Programs administered in the metropolitan area in which the Section 3 covered project is located.

____ Other; describe below.

Part II:  Contracts Awarded

1. Construction Contracts:

A. Total dollar amount of all contracts awarded on the project $

B. Total dollar amount of contracts awarded to Section 3 businesses $

C. Percentage of the total dollar amount that was awarded to Section 3 businesses %

D. Total number of Section 3 businesses receiving contracts

2. Non-Construction Contracts:

A. Total dollar amount of all non-construction contracts awarded on the project/activity $

B. Total dollar amount of non-construction contracts awarded to Section 3 businesses $

C. Percentage of the total dollar amount that was awarded to Section 3 businesses %

D. Total number of Section 3 businesses receiving non-construction contracts

Public reporting burden for this collection of information is estimated to average 2 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.   This agency
may not collect this information, and you are not required to complete this form, unless it displays a currently valid OMB control number.

Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u., mandates that the Department ensure that employment
and other economic opportunities generated by its housing and community development assistance programs are directed toward low- and very low-
income persons, particularly those who are recipients of government assistance for housing.    The regulations are found at 24 CFR Part 135.  The
information will be used by the Department to monitor program recipients’ compliance with Section 3,  to assess the results of the Department’s efforts
to meet the statutory objectives of Section 3, to prepare reports to Congress, and by recipients as a self-monitoring tool.  The data is entered into a data
base and will be analyzed and distributed.  The collection of information involves recipients receiving Federal financial assistance for housing and
community development programs covered by Section 3.   The information will be collected annually to assist HUD in meeting its reporting requirements
under Section 808(e)(6) of the Fair Housing Act and Section 916 of the HCDA of 1992.     An assurance of confidentiality is not applicable to this form.
The Privacy Act of 1974 and OMB Circular A-108 are not applicable.  The reporting requirements do not contain sensitive questions.  Data is cumulative;
personal identifying information is not included.

Page 2 of 2



form HUD-60002 (6/2001)
ref 24 CFR 135

Submit two (2) copies of this report to the to the HUD Field Office of Fair
Housing and Equal Opportunity, Program Operations and Compliance
Center Director, at the same time the performance report is submitted to the
program office.  For those programs where such a report is not required, the
Section 3 report is submitted by January 10.  Include only contracts
executed during the reporting period specified in item 8.  PHAs/HAs are to
report all contracts/subcontracts.

* The terms “low-income persons” and “very low-income persons” have the
same meanings given the terms in section 3(b)(2) of the United States
Housing Act of 1937.  Low-income persons mean families (including single
persons) whose incomes do not exceed 80 per centum of the median
income for the area, as determined by the Secretary, with adjustments for

smaller and larger families, except that the Secretary may establish income
ceilings higher or lower than 80 per centum of the median for the area on the
basis of the Secretary’s findings such that variations are necessary be-
cause of prevailing levels of construction costs or unusually high- or low-
income families.  Very low-income persons mean low-income families
(including single persons) whose incomes do not exceed 50 per centum of
the median family income for the area, as determined by the Secretary with
adjustments for smaller and larger families, except that the Secretary may
establish income ceilings higher or lower than 50 per centum of the median
for the area on the basis of the Secretary’s findings that such variations are
necessary because of unusually high or low family incomes.

8. Program Code:  Enter the appropriate program code as listed at the
bottom of the page.

9. Program Name:Enter the name of the HUD Program corresponding with
the “Program Code” in number 8.

Part I:  Employment and Training Opportunities

Column A:  Contains various job categories.  Professionals are defined as
people who have special knowledge of an occupation (i.e., supervisors,
architects, surveyors, planners, and computer programmers).  For con-
struction positions, list each trade and provide data in columns B through F
for each trade where persons were employed.  The category of “Other”
includes occupations such as service workers.

Column B:  Enter the number of new hires for each category of workers
identified in Column A in connection with this award.  New Hire refers to a
person who is not on the contractor’s or recipient’s payroll for employment
at the time of selection for the Section 3 covered award or at the time of
receipt of Section 3 covered assistance.

Column C:  Enter the number of Section 3 new hires for each category of
workers identified in Column A in connection with this award.  Section 3 new
hire refers to a Section 3 resident who is not on the contractor’s or recipient’s
payroll for employment at the time of selection for the Section 3 covered
award or at the time of receipt of Section 3 covered assistance.

Column D:  Enter the percentage of all the staff hours of new hires (Section
3 residents) in connection with this award.

Column E:  Enter the percentage of the total staff hours worked for Section
3 employees and trainees (including new hires) connected with this award.
Include staff hours for part-time and full-time positions.

Column F:  Enter the number of Section 3 residents that were employed and
trained in connection with this award.

Part II:  Contract Opportunities

Block 1:  Construction Contracts

Item A:  Enter the total dollar amount of all contacts awarded on the project/
program.

Item B:  Enter the total dollar amount of contracts connected with this
project/program that were awarded to Section 3 businesses.

Item C:  Enter the percentage of the total dollar amount of contracts
connected with this project/program awarded to Section 3 businesses.

Item D:  Enter the number of Section 3 businesses receiving awards.

Block 2:  Non-Construction Contracts

Item A:  Enter the total dollar amount of all contacts awarded on the project/
program.

Item B:  Enter the total dollar amount of contracts connected with this project
awarded to Section 3 businesses.

Item C:  Enter the percentage of the total dollar amount of contracts
connected with this project/program awarded to Section 3 businesses.

Item D:  Enter the number of Section 3 businesses receiving awards.

Part III:  Summary of Efforts - Self-explanatory

Form HUD-60002, Section 3 Summary Report, Economic Opportunities for Low- and Very Low-Income Persons.

Instructions:   This form is to be used to report annual accomplishments
regarding employment and other economic opportunities provided to low-
and very low-income persons under Section 3 of the Housing and Urban
Development Act of 1968.  The Section 3 regulations apply to any public
and Indian Housing programs that receive:  (1) development assistance
pursuant to Section 5 of the U.S. Housing Act of 1937; (2) operating
assistance pursuant to Section 9 of the U.S. Housing Act of 1937; or (3)
modernization grants pursuant to Section 14 of the U.S. Housing Act of 1937
and to recipients of housing and community development assistance
in excess of $200,000 expended for:  (1) housing rehabilitation (including
reduction and abatement of lead-based paint hazards); (2) housing con-
struction; or (3) other public construction projects; and to contracts and
subcontracts in excess of $100,000  awarded in connection with the
Section-3-covered activity.

Form HUD-60002 has three parts which are to be completed for all
programs covered by Section 3.  Part I relates to employment and training,
The recipient has the option to determine numerical employment/training
goals either on the basis of the number of hours worked by new hires
(columns B, D, E and F) or the number of new hires utilized on the Section
3 covered project (columns B, C and F).  Part II of the form relates to
contracting, and Part III summarizes recipients’ efforts to comply with
Section 3.

Recipients or contractors subject to Section 3 requirements must main-
tain appropriate documentation to establish that HUD financial assistance
for housing and community development programs were directed toward
low- and very low-income persons.*  A recipient of Section 3 covered
assistance shall submit two copies of this report to the local HUD Field
Office.  Where the program providing assistance requires an annual perfor-
mance report, this Section 3 report is to be submitted at the same time  the
program performance report is submitted.  Where an annual performance
report is not required, this Section 3 report is to be submitted by January 10
and, if the project ends before December 31, within 10 days of project
completion.  Only Prime Recipients are required to report to HUD.  The
report must include accomplishments of all recipients and their Sec-
tion 3 covered contractors and subcontractors.

HUD Field Office: Enter the Field Office name forwarding the Section 3
report.

1. Recipient:  Enter the name and address of the recipient submitting this
report.

2. Federal Identification:  Enter the number that appears on the award form
(with dashes).  The award may be a grant, cooperative agreement or
contract.

3. Dollar Amount of Award:  Enter the dollar amount, rounded to the nearest
dollar, received by the recipient.

4 & 5.   Contact Person/Phone:  Enter the name and telephone number of
the person with knowledge of the award and the recipient’s implementa-
tion of Section 3.

6. Reporting Period:  Indicate the time period (months and year) this report
covers.

7. Date Report Submitted:  Enter the appropriate date.

Page i
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POLICY OF NONDISCRIMINATION 

The ____________________ does not discriminate on the basis of race, color, religion, 
national origin, sex, age or disability status in the admission or access to, or treatment 
or employment in, its federally assisted programs or activities. 

______________________________________________ 
(Name) 

______________________________________________ 
(Address) 

______________________________________________ 
(City)                           (State)                       (Zip) 

(       )  __________________________ (Voice) 
(Telephone Number) 

(       )   __________________________ (TDD) 
(Telephone Number) 

has been designated to coordinate compliance with the nondiscrimination requirements 
contained in the Department of Housing and Urban Development's (HUD) regulations 
implementing Section 504 (24 CFR Part 8. dated June 2, 1988), Section 3 (24 CFR Part 
135, as amended June 30, 1994) (Use of Small and Disadvantaged Businesses and 
Hiring Lower Income Residents of the Project Area), Equal Employment Opportunity Act 
of 1978 (In House Equal Employment Opportunity), Executive Order 11246, as 
amended by Executive Order 12086 (Equal Employment Opportunity on Federal 
Assisted Construction Contracts), and Executive Order 11625 (Minority 
Entrepreneurship). 



form HUD-2516 (8/98)Previous editions are obsolete.

Contract and Subcontract Activity OMB Approval No.:   2535-0117 (exp. 12/31/2006)
                              

U.S. Department of Housing and Urban Development

1.  Grantee/Project Owner/Developer/Sponsor/Builder/Agency Check if: 2.  Location (City, State, ZIP Code)

PHA
IHA

3a.  Name of Contact Person 3b.  Phone Number (Including Area Code) 4. Reporting Period 5. Program Code (Not applicable for CPD programs.) 6.  Date Submitted to Field Office

  Oct. 1 - Sept. 30 (Annual-FY) See explanation of codes at bottom of page.

Use a separate sheet for each program code.

Contractor or
Grant/Project Number or Amount of Type of Subcontractor Woman Prime Contractor Sec. Subcontractor Sec. Contractor/Subcontractor Name and Address

HUD Case Number or  Contract Trade Business Owned Identification (ID) 3 Identification (ID) 3 7j.
other identification of property, or Subcontract Code Racial/Ethnic Business Number Number
subdivision, dwelling unit, etc. (See Code (Yes or

below) (See below) No) Name Street City State Zip Code
7a. 7b. 7c. 7d. 7e. 7f. 7g. 7h. 7i.

7c:  Type of Trade Codes:

CPD: Housing/Public Housing:
1 = New Construction 1 = New Construction 6 = Professional
2 = Education/Training 2 = Substantial Rehab. 7 = Tenant Services
3 = Other 3 = Repair 8 = Education/Training

4 = Service 9 = Arch./Engrg. Appraisal
5 = Project Mangt. 0 = Other

7d:  Racial/Ethnic Codes:

1 = White Americans
2 = Black Americans
3 = Native Americans
4 = Hispanic Americans
5 = Asian/Pacific Americans
6 = Hasidic Jews

5:  Program Codes (Complete for Housing and Public and Indian Housing programs only):

1 = All insured, including Section 8 5 = Section 202
2 = Flexible Subsidy 6 = HUD-Held (Management)
3 = Section 8 Noninsured, Non-HFDA 7 = Public/Indian Housing
4 = Insured (Management

Public Reporting Burden for this collection of information is estimated to average .50 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information.  This information is voluntary.   HUD may not collect this information, and you are not required to complete this form, unless it displays a currently valid OMB Control Number.

Executive Order 12421 dated July 14, 1983, directs the Minority Business Development Plans shall be developed by each Federal Agency and that these annual plans shall establish minority business development objectives.  The information is used by HUD to monitor
and evaluate MBE activities against the total program activity and the designated minority business enterprise (MBE) goals.  The Department requires the information to provide guidance and oversight for programs for the development of minority business enterprise
concerning Minority Business Development.  If the information is not collected HUD would not be able to establish meaningful MBE goals nor evaluate MBE performance against these goals.
While no assurances of confidentiality is pledged to respondents, HUD generally discloses this data only in response to a Freedom of Information request.

Privacy Act Notice - The United States Department of Housing and Urban Development, Federal Housing Administration, is authorized to solicit the information requested in this form by virtue of Title 12, United States Code, Section 1701 et seq., and regulations
promulgated thereunder at Title 12, Code of Federal Regulations.  It will not be disclosed or released outside the United States Department of Housing and Urban Development without your consent, except as required or permitted by law.



form HUD-2516 (8/98)Previous editions are obsolete.

This report is to be completed by grantees, developers, sponsors, builders, agencies,
and/or project owners for reporting contract and subcontract activities of $10,000 or
more under the following programs:  Community Development Block Grants (entitle-
ment and small cities); Urban Development Action Grants; Housing Development
Grants; Multifamily  Insured and Noninsured; Public and Indian Housing Authorities;
and contracts entered into by recipients of CDBG rehabilitation assistance.

Contracts/subcontracts of less than $10,000 need be reported only if such contracts
represent a significant portion of your total contracting activity.  Include only contracts
executed during this reporting period.

This form has been modified to capture Section 3 contract data in columns 7g and 7i.
Section 3 requires that the employment and other economic opportunities generated
by HUD financial assistance for housing and community development programs shall,
to the greatest extent feasible, be directed toward low- and very low-income persons,
particularly those who are recipients of government assistance for housing.  Recipients
using this form to report Section 3 contract data must also use Part I of form HUD-
60002 to report employment and training opportunities data.  Form HUD-2516 is to be

may establish income ceilings higher or lower than 80 per centum of the median for the
area on the basis of the Secretary’s findings that such variations are necessary
because of prevailing levels of construction costs or unusually high or low-income
families.  Very low-income persons means low-income families (including single
persons) whose incomes do not exceed 50 per centum of the median family income
for the area, as determined by the Secretary with adjustments for smaller and larger
families, except that the Secretary may establish income ceilings higher or lower than
50 per centum of the median for the area on the basis of the Secretary’s findings that
such variations are necessary because of unusually high or low family incomes.

Submit two (2) copies of this report to your local HUD Office within ten (10) days after
the end of the reporting period you checked in item 4 on the front.

Complete item 7h. only once for each contractor/subcontractor on each semi-annual
report.

Enter the prime contractor's ID in item 7f. for all contracts and subcontracts.  Include
only contracts executed during this reporting period.  PHAs/IHAs are to report all
contracts/subcontracts.

firm receiving contract/subcontract activity only one time on each report for each firm.

Multifamily Housing Programs

1. Grantee/Project Owner:  Enter the name of the unit of government, agency or
mortgagor entity submitting this report.

3. Contact Person:  Same as item 3 under CPD Programs.

4. Reporting Period:  Check only one period.

5. Program Code:  Enter the appropriate program code.

7a. Grant/Project Number:  Enter the HUD Project Number or Housing Develop-
ment Grant or number assigned.

7b. Amount of Contract/Subcontract:  Same as item 7b. under CPD Programs.

7c. Type of Trade:  Same as item 7c. under CPD Programs.

7d. Business Racial/Ethnic/Gender Code:  Same as item 7d. under CPD Pro-
grams.

7e. Woman Owned Business:  Enter  Yes or No.

7f. Contractor Identification (ID) Number:  Same as item 7f. under CPD Programs.

7g. Section 3 Contractor:  Enter  Yes or No.

7h. Subcontractor Identification (ID) Number:  Same as item 7h. under CPD
Programs.

7i. Section 3 Contractor:  Enter  Yes or No.

7j.  Contractor/Subcontractor Name and Address:  Same as item 7j. under CPD
Programs.

Public Housing and Indian Housing Programs

PHAs/IHAs are to report all contracts/subcontracts.  Include only contracts executed
during this reporting period.

1. Project Owner:  Enter the name of the unit of government, agency or mortgagor
entity submitting this report.  Check box as appropriate.

3. Contact Person:  Same as item 3 under CPD Programs.

4. Reporting Period:  Check only one period.

5. Program Code:  Enter the appropriate program code.

7a. Grant/Project Number:  Enter the HUD Project Number or Housing Develop-
ment Grant or number assigned.

7b. Amount of Contract/Subcontract:  Same as item 7b. under CPD Programs.

7c. Type of Trade:  Same as item 7c. under CPD Programs.

7d. Business Racial/Ethnic/Gender Code:  Same as item 7d. under CPD Pro-
grams.

7e. Woman Owned Business:  Enter  Yes or No.

7f. Contractor Identification (ID) Number:  Same as item 7f. under CPD Programs.

7g. Section 3 Contractor:  Enter  Yes or No.

7h. Subcontractor Identification (ID) Number:  Same as item 7h. under CPD
Programs.

7i. Section 3 Contractor:  Enter  Yes or No.

7j.  Contractor/Subcontractor Name and Address:  Same as item 7j. under CPD
Programs.

completed for public and Indian housing and most community development programs.
Form HUD-60002 is to be completed by all other HUD programs including State
administered community development programs covered under Section 3.

A Section 3 contractor/subcontractor is a business concern that provides economic
opportunities to low- and very low-income residents of the metropolitan area (or
nonmetropolitan county), including a business concern that is 51 percent or more
owned by low- or very low-income residents; employs a substantial number of low- or
very low-income residents; or provides subcontracting or business development
opportunities to businesses owned by low- or very low-income residents.  Low- and
very low-income residents include participants in Youthbuild programs established
under Subtitle D of Title IV of the Cranston-Gonzalez National Affordable Housing Act.

The terms “low-income persons” and “very low-income persons” have the same
meanings given the terms in section 3(b)(2) of the United States Housing Act of 1937.
Low-income persons mean families (including single persons) whose incomes do not
exceed 80 per centum of the median income for the area, as determined by the
Secretary, with adjustments for smaller and larger families, except that the Secretary

Community Development Programs

1. Grantee:  Enter the name of the unit of government submitting this report.

3. Contact Person:  Enter name and phone of person responsible for maintaining
and submitting contract/subcontract data.

7a. Grant Number:  Enter the HUD Community Development Block Grant Identifica-
tion Number (with dashes).  For example: B-32-MC-25-0034.  For Entitlement
Programs and Small City multi-year comprehensive programs, enter the latest
approved grant number.

7b. Amount of Contract/Subcontract:  Enter the dollar amount rounded to the
nearest dollar.  If subcontractor ID number is provided in 7f, the dollar figure would be
for the subcontract only and not for the prime contract.

7c. Type of Trade:  Enter the numeric codes which best indicates the contractor's/
subcontractor's service.  If subcontractor ID number is provided in 7f., the type of trade
code would be for the subcontractor only and not for the prime contractor.  The "other"
category includes supply, professional services and all other activities except con-
struction and education/training activities.

7d. Business Racial/Ethnic/Gender Code:  Enter the numeric code which indicates
the racial/ethnic /gender character of the owner(s) and controller(s) of 51% of the
business.  When 51% or more is not owned and controlled by any single racial/ethnic/
gender category, enter the code which seems most appropriate.  If the subcontractor
ID number is provided, the code would apply to the subcontractor and not to the prime
contractor.

7e. Woman Owned Business:  Enter  Yes or No.

7f. Contractor Identification (ID) Number:  Enter the Employer (IRS) Number of the
Prime Contractor as the unique identifier for prime recipient of HUD funds.  Note  that
the Employer (IRS) Number must be provided for each contract/subcontract awarded.

7g. Section 3 Contractor:  Enter  Yes or No.

7h. Subcontractor Identification (ID) Number:  Enter the Employer (IRS) Number
of the subcontractor as the unique identifier for each subcontract awarded from HUD
funds.  When the subcontractor ID Number is provided, the respective Prime
Contractor ID Number must also be provided.

7i. Section 3 Contractor:  Enter  Yes or No.

7j.  Contractor/Subcontractor Name and Address:  Enter this information for each
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MINORITY EMPLOYMENT GOALS 
BY ECONOMIC AREA FOR 

STATE OF TENNESSEE 
 

(U. S. Department of Labor 
Federal Register, Volume. 45, No. 194, 10/3/80) 

Until further notice, the following goals for minority utilization in each construction craft 
and trade shall be included in all Federal or Federally assisted construction contracts 
and subcontracts in excess of $10,000 to be performed in the respective geographical 
areas.  The goals are applicable to the contractor's aggregate on-site construction 
workforce whether or not part of that workforce is performing work on a Federal or 
Federally assisted construction contract or subcontract.  A covered contractor or 
subcontractor shall apply the goals of the relevant area where the contract is being 
performed.  The female goal for the State is 6.9%. 



 Minority  Minority 
 Goal (%) Area Goal (%) Area 

051 CHATTANOOGA, TN 
SMSA 

 12.5 1560 Chattanooga, TN-GA 

GA Catoosa 
GA Dade 
GA Walker 
TN Hamilton 
TN Marion 
TN Sequatchie 

  8.6 Non-SMSA Counties 

AL DeKalb 
AL Jackson 
GA Chattanooga 
GA Murray 
GA Whitfield 
TN Bledsoe 
TN Bradley 
TN Grundy 
TN McMinn 
TN Meigs 
TN Monroe 
TN Polk 
TN Rhea 

062 JOHNSON CITY - 
KINGSPORT BRISTOL, 
TN-VA 
SMSA 

  2.6 3660 Johnson City - 
Kingsport - Bristol, TN-VA 

TN Carter 
TN Hawkins 
TN Sullivan 
TN Unicoi 
TN Washington 

VA Scott 
VA Washington 
VA Bristol 

  3.2 Non-SMSA Counties 

TN Greene 
TN Hancock 

TN Johnson 
VA Buchanan 
VA Dickenson 
VA Lee 
VA Russell 
VA Smyth 
VA Tazewell 
VA Wise 
VA Norton 
WV McDowell 
WV Mercer 

053 KNOXVILLE, TN 
SMSA 

  6.6 3840 Knoxville, TN 

TN Anderson 
TN Blount 
TN Knox 
TN Union 

  4.5 Non-SMSA Counties 

KY Bell 
KY Harlan 
KY Knox 
KY Laurel 
KY McCreary 
KY Wayne 
KY Whitley 
TN Campbell 
TN Claiborne 
TN Cocke 
TN Cumberland 
TN Fentress 
TN Grainger 
TN Hamblen 
TN Jefferson 
TN Loudon 
TN Morgan 
TN Roane 
TN Scott 
TN Sevier 



 Minority  Minority 
 Goal (%) Area Goal (%) Area 

054 NASHVILLE, TN 
SMSA 

 18.2 1660 Clarksville - 
Hopkinsville, TN-KY 

KY Christian 
TN Montgomery 

 15.8 5360 Nashville -Davidson, 
TN 

TN Cheatham 
TN Davidson 
TN Dickson 
TN Robertson 
TN Rutherford 
TN Sumner 
TN Williamson 
TN Wilson 

 12.0 Non-SMSA Counties 

KY Allen 
KY Barren 
KY Butler 
KY Clinton 
KY Cumberland 
KY Edmonson 
KY Logan 
KY Metcalfe 
KY Monroe 
KY Simpson 
KY Todd 
KY Trigg 
KY Warren 
TN Bedford 
TN Cannon 
TN Clay 
TN Coffee 
TN DeKalb 
TN Franklin 
TN Giles 
TN Hickman 
TN Houston 
TN Humphreys 
TN Jackson 
TN Lawrence 
TN Lewis 
TN Macon 

TN Marshall 
TN Maury 
TN Moore 
TN Overton 
TN Perry 
TN Pickett 
TN Putnam 
TN Smith 
TN Stewart 
TN Trousdale 
TN Van Buren 
TN Warren 
TN Wayne 
TN White 

055 MEMPHIS, TN 
SMSA 

 32.3 4920 Memphis, TN-AR-MS 

AR Crittenden 
MS DeSoto 
TN Shelby 
TN Tipton 

 26.5 Non-SMSA Counties 

AR Clay 
AR Craighead 
AR Cross 
AR Greene 
AR Lawrence 
AR Lee 
AR Mississippi 
AR Phillips 
AR Poinsett 
AR Randolph 
AR St. Francis 
MS Alcorn 
MS Benton 
MS Bolivar 
MS Calhoun 
MS Carroll 
MS Chickasaw 
MS Clay 
MS Coahoma 



 Minority  
 Goal (%) Area   

 26.5 MS Grenada 
MS Itawamba 
MS Lafayette 
MS Lee 
MS Leflore 
MS Marshall 
MS Monroe 
MS Montgomery 
MS Panola 
MS Pontotoc 
MS Prentiss 
MS Quitman 
MS Sunflower 
MS Tallahatchie 
MS Tate 
MS Tippah 
MS Tishomingo 
MS Union 
MS Washington 
MS Webster 
MS Yalobvsha 
MO Dunklin 
MO New Madrid 
MO Pemiscot 
TN Benton 
TN Carroll 
TN Chester 
TN Crockett 
TN Decatur 
TN Dyer 
TN Fayette 
TN Gibson 
TN Hardeman 
TN Hardin 
TN Haywood 
TN Henderson 
TN Henry 
TN Lake 
TN Lauderdale 
TN McNairy 
TN Madison 
TN Obion 
TN Weakley 

050 HUNTSVILLE -
FLORENCE, AL 

 11.2 Non-SMSA Counties 

TN Lincoln 

 



C-16 

MEMO FOR MINORITY BUSINESS SOLICITATION 

MEMORANDUM 

To: FH/EO File 

From: ____________________ 

Date:    (Current Date)    

Subject: Minority Business Participation 

On    (Date)    , (Company Name)          ,           (Company Address)          was 

contacted and informed of solicitation of bids for the (Name and Contract # of 

Project)     .       (Person Contacted)      was informed of the project timeframe and 

where to pick up plans and specifications. 

 



C-17 
LETTER ON MINORITY BUSINESS SOLICITATION 

(Current Date) 

(Inside Address) 

Dear ____________________: 

This is to inform you that         (Grantee)         has recently been awarded a Community 
Development Block Grant for                (Project Description)               . 

A copy of the advertisement for bids is attached, detailing the project and bidding 
procedures. 

If you have any questions, please do not hesitate to contact me at    (Telephone 
Number)   . 

Sincerely, 

(Signature) 
(Title) 

(Community) 

XX:xxx 

Attachment 
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